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Statements in this handbook are subject to amendment with or without notice.  The Head of the Parish School will 

attempt to keep school families informed of all changes as soon as practical.  Some changes might be made 

immediately due to unforeseen circumstances. 

Students, along with their parents/guardians, are expected to read this handbook thoroughly and discuss 

appropriate contents regarding their enrollment at St. Benedict Preparatory.  Parents /guardians and students will 

be required to sign a handbook agreement form that indicates all parties will support and uphold the policies, 

procedures, and rules of the school.  Families who do not support the school policies, procedures, and expectations 

may be asked to withdraw their student. 

 

 

St. Benedict Preparatory School Mission Statement 
 

St. Benedict Preparatory School continues a century-long tradition of superior education in a 

vibrant Catholic community. We recognize that each student’s God-given gifts hold unique value, 

potential, and dignity. Our city block campus offers preschool through grade 8 programs to the 

parish, the Northside of Chicago, and all those who share our mission. With a focus on critical 

thinking, problem solving, communication, and collaboration, the St. Benedict Parish faculty and 

staff, in partnership with parents, develop the creators and contributors of tomorrow inspired by 

faith and informed with a global perspective. We are a welcoming and supportive community with 

Christ at our center. A commitment to inclusive and rigorous challenge creates a dynamic, 

innovative, and active learning experience in which the needs of the whole student are met. At St. 

Benedict Preparatory School, the strengths of each child become an inspiration to others to  

learn fearlessly, to lead responsibly, and to serve joyfully. 

 

 
THE SCHOOL MASCOT AND THE SCHOOL COLORS 

The school mascot is the Bengal tiger.  The Bengal tiger has been chosen because it evokes ideas of power, enthusiasm, strength, 

courage, vitality and leadership.  The school colors are maroon and gold. 

 

 
THE SCHOOL SONG: ONWARD MAROON AND GOLD    Revised: Michael Teolis ’71              

 

The spark is live, the spirit here, 

The time has come for us to cheer; 

Let Bengal fever rise, 

For bold maroon and burnished gold, 

With unity and pride. 

With hearts united let us sing; 

Begin the praises echoing with fervency and life, 

Forward, now, and wave the colors 

As we sound out the vict’ry cry! 

 

Chorus:   

We’ll give a rah, rah, rah for Benedict’s; 

A cheer for loyalty 

We’re going to fight, fight, and fight for St. Ben’s; 

Defend her unity. 

We’ll give a cheer, cheer, cheer for colors bold, 

A symbol of all we hold. 

We’ll rah for, fight for, 

Cheer for old St. Benedict, 

So onward maroon and gold 
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Section 1: ACADEMIC POLICIES 
 

GRADE EQUIVALENTS 

A  100 - 90% B  89 - 80% C  79 - 70%  D  69 - 60% F  < 59% 

 

  

REPORT CARDS/ACADEMIC PROGRESS 

Report cards are issued to parents three times a year. The academic grade for each course is indicated.  Trimester grades given in 

November, March, and June are a composite of the whole trimester and the trimester assessment.  Trimester average grades are the only 

grades that count for course credit or failure. 

 

 

HOMEWORK/REASSESSMENT POLICIES 

Homework:  

● All homework is due on the assigned day. 

● All homework submitted a week or more past the due date will receive a score of 50%. 

● Homework assignments announced prior to an absence are due on the day of return. 

● Homework assignments and assessments announced during an absence are due dependent on the length of the absence. ￼ 

● It is the student’s responsibility to request assignments from each teacher after every absence. 

 

Assessments:   

● Each department’s reassessment policy will be specified in their course syllabus and full Student Handbook.  

● It is the student’s responsibility to schedule reassessments with the teacher.  

● It is the student’s responsibility to schedule a time to make up assessments after every absence. 

● All students are required to take final assessments on the assigned date/time. Any student who is absent from the final exam 

must make prior arrangements with the content teacher and administrator or produce a doctor’s note in order to make up any 

missed final assessment(s). Please remember to call the attendance office.  

 

 

TEXTBOOKS/ COMPUTER DEVICE AND CLASS MATERIALS 

Most textbooks and supplies will be provided by the school. It is the student’s responsibility to request a replenishment of school supplies 

from their homeroom teacher, as needed. All textbooks will be issued to the student to use during the course. It is the student’s 

responsibility to return that book to the teacher upon the completion of the course in the condition it was given. Failure to return the book 

that was issued will result in the student being charged for the textbook.  

It is mandatory that students come prepared to class with the necessary books, materials and school-issued laptop.  

 

 

DEPARTMENT REASSESSMENT POLICIES 

o Each content department follows a specific reassessment policy that takes the uniqueness of the content into 

consideration. The administration reserves the right to make alterations/ accommodations to the reassessment policies 

as needed. 

• English Language Arts Department 

o Reassessments are only allowed one time for each test assessment. In special circumstances exceptions can be made. 
No reassessments will be given on final exams.   

o Reassessment opportunity ends on the following days each trimester:  

• Trimester 1: Thursday, November 9th, 2023 

• Trimester 2: Wednesday, February 21st, 2024 

• Trimester 3: Thursday, May 23rd, 2024 

• Science Department  
o Reassessments on quizzes will not be provided. A test may be reassessed once, within 10 school days of return of 

original test. Students must submit a request to reassess a test (utilizing the Test Reassessment Request) and provide 
evidence of steps taken to learn content originally assessed. 

o Reassessment opportunity ends on the following days each trimester:  

• Trimester 1: Thursday, November 9th, 2023 

• Trimester 2: Wednesday, February 21st, 2024 

• Trimester 3: Thursday, May 23rd, 2024 

• Social Studies Department  

o Reassessments are allowed in the form of test corrections with detailed explanations of why answers were incorrect 
and justification for the correct answer.  

o Reassessment opportunity ends on the following days each trimester:  
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• Trimester 1: Thursday, November 9th, 2023 

• Trimester 2: Wednesday, February 21st, 2024 

• Trimester 3: Thursday, May 23rd, 2024 

• Religion Department  

o Students can only reassess or make up tests within five school days of when the original test was returned to the 
student or three days upon their return to school. Reassessments are only allowed one time for each test.  

o Reassessment opportunity ends on the following days each trimester:  

• Trimester 1: Thursday, November 9th, 2023 

• Trimester 2: Wednesday, February 21st, 2024 

• Trimester 3: Thursday, May 23rd, 2024 

• Mathematics Department 

o Students have the opportunity, upon teacher approval, to reassess all tests. (Note: reassessment is not available for 

quizzes, projects, or synthesis assignments.) The guidelines are as follows: 

▪ Students must complete a reassessment form and turn it in to the teacher with the original test, at least 2 
days prior to the requested date for reassessment. 

▪ Students are limited to 2 reassessments per test (i.e.- a test can only be reassessed twice).     
▪ Students have 3 weeks to reassess a test after the date it is originally given.  
▪ Reassessment opportunity ends on the following days each trimester: 

• Trimester 1: Thursday, November 9th, 2023 

• Trimester 2: Wednesday, February 21st, 2024 

• Trimester 3: Thursday, May 23rd, 2024 

• World Language Department 

o Students will have the opportunity to reassess assessments. They will need to complete the reassessment form.  For 
details, see the form. The last dates for reassessments for each trimester are as follows:  

• Trimester 1: Thursday, November 9th, 2023 

• Trimester 2: Wednesday, February 21st, 2024 

• Trimester 3: Thursday, May 23rd, 2024 

• Elective Department 

o Reassessment is at the teacher's discretion 

 
 

Section 2: GENERAL INFORMATION & POLICIES 
 

CAMPUS AND BUILDING POLICIES 

 
Boundaries 
St. Benedict Preparatory School campus includes the streets that surround the building: Belle Plaine, Hamilton, Grace, and Oakley for 
enforcement of handbook policies.  All violations include this area of the campus.  Stella’s Restaurant and Walgreens and alley on the 
way to Walgreens are also included in this area. 
 

Hours of Operation 

● All students must enter through the Middle School Main Entrance at 3900 N. Leavitt.  

● Students must enter the building and be in their homeroom before 8:00 am or they will be considered tardy. 

● All students that enter the building at 7:40 am unless they have made prior arrangements with a teacher to meet.  

● No student may leave the building during the day without the written consent of a parent or guardian and the authorization of the 

Administration.  This applies to students that arrive at school and leave prior to the 8:00 am bell. 

● Students may only exit at appropriate times from the Middle School Main Entrance or through the courtyard per afternoon 

dismissal protocol.  No student may be in the main building entrance foyer or any other location after 3:30 pm (Tuesdays after 2:30 

pm) unless under direct supervision of a teacher, moderator, or coach. If a student needs to remain in the building because of a 

practice, a meeting, or a ride home, the student will be required to attend Academic Center & Aftercare and be picked up at the 3911 

N. Bell entrance.  

● At no time are non- St. Benedict Preparatory School students allowed in the building unless they are present for a supervised school 

event or they have checked in at the school office.   
● At no time should students open an exterior campus door to allow anyone into the building, everyone must enter through one of the 

main offices. 

● In an effort to strengthen our school safety and ensure all students are supervised after school please follow the guidelines 

regarding where students may go after school.   

 

Meetings 

The Administration reserves the right to determine place, time, structure, and content of all meetings and those to be in attendance. 
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Office Information 

When classes are in session, the school’s offices are open from 7:30 am until 3:30 pm, Monday through Friday.  The school does not follow 

the practice of relaying phone messages to students during the school day.  During summer, the school’s offices are open from 8:00am 

until 12:00 pm, Monday through Thursday.  During the school day, students and parents will have access to Administration, per previous 

appointment.  Students should email administration to schedule an appointment. 

 

Academic Center & Aftercare 

All middle school student remaining at school after 3:30 will be required to attend Aftercare, if they are not in a club. Students will have 

the opportunity to work on their homework, receive studying help from teachers, play games with peers, as well as enjoy open free time. 

 
 
REGISTRATION FOR CURRENT STUDENTS  

Finalization of registration for the next school year will not be permitted for any student who has not satisfied all financial obligations. 

 

Students’ schedules are subject to change based on course availability, offerings, and enrollment: much depends upon the data  obtained 

from the summary of course selections, the number of class sections, and the number of teachers to staff those courses.   

 
 
TUITION AND FEES 

Registration 
A $200 non-refundable fee is charged when registering for the next school year. 
 
Tuition 
Please refer to this year’s published tuition and fees schedule found on our website https://sbps.stbenedict.com/tuition-financial-aid 
 

Athletic Fees and Policies 

To help defray the cost of the sports programs, a fee is charged for each season. Students MAY NOT PLAY until the season fee is paid in 

full. 

  

Insufficient Funds for all Payments 

A $30.00 fee is charged for any check returned for insufficient funds. 

 

Payment Structure 

We offer one payment, two payments, or an 11 payment plan from July 2021 through May 2022.  Payments are automatically withdrawn 

from your banking account through the FACTS tuition management program. 

 

Exclusion 

The Business Office of St. Benedict Preparatory School is empowered to issue formal school exclusion to students whose accounts are past 

due.  Students will be sent home if tuition is deficient after two weeks of the tuition payment due date. Students will not be permitted to 

return until tuition is up to date. Students may not take trimester assessments until all tuition and fees are current.  Students may not be 

able to participate in graduation activities or receive their diploma until all monies owed the school are paid in full.  This applies to tuition, 

fees, fines and other monies owed the school. 

 

Refund Policy 

If a student leaves during the school year, the student will be charged for the complete trimester currently enrolled. 

  

 

FINANCIAL ASSISTANCE 

Students coming from families who are in financial need may apply to participate in the St. Benedict Preparatory School Financial Aid 

Program.  There are limited funds available each year to assist students from needy families.  Students must secure an application, 

complete the form, and submit it to the school.  The school will analyze the financial aid application form and award the amount of 

discount to the family.  

 

 

STUDENT RECORDS 

St. Benedict Preparatory School maintains two types of records on each student.  The permanent record includes a minimum of personal 

information including the student’s name, birthdate, birthplace, parents’ names, and addresses.  Also included in the student’s academic 

record are grades achieved and any aptitude or achievement test scores, attendance record, awards and honors received, any involvement 

in school sponsored organizations, and completed service hours. The temporary record includes health records, accident reports, teacher’s 

anecdotal records, disciplinary actions, and guidance reports. The temporary record is discarded once the student has left St. Benedict 

Preparatory School. Our policy on access of records is as follows: 

https://sbps.stbenedict.com/tuition-financial-aid


6 | SBPS 

● Parents have the right to inspect and/or copy all records. 

● Students have the right to inspect and/or copy their permanent record. 

● School personnel may be present to interpret information regarding school records. 

● All requests to inspect and/or copy student school records will be honored within 72 hours. 

The school will charge a fee of $5.00 for each record copied. 

These guidelines do not limit the confidentiality of communications, which are protected by law and are given in confidence to a counselor 

or authorized school personnel by a student, parents, or any party. 

School records and information contained in them shall not be released or disclosed to unauthorized persons.  However, they may be 

released: 

● to official representatives of the high school to which the student is applying/ registering on written request of either the 

school or parent. 

● to persons for research purpose provided that the student or parent cannot be identified. 

● in response to a court order provided that the parents may be notified in writing and given a copy of the records released.  

Parents may request to see the records before they are released. 

● To any person specifically required by law, provided that the person presents appropriate identification and the copy of the 

statute authorizing such access. 

●  in cases of emergency, to the appropriate persons when the information is necessary to the health and/or safety of the 

student or other persons, provided that the persons are informed as soon as possible about such releases. 

Written records of any release of information shall be kept as part of the student record.  Such reports will consist of any consent forms 

and the name and the position of the person requesting the information as well as the purpose, the date, and the name of the person 

releasing the information. 

 
 
HEALTH RECORDS 

In accordance with Illinois State law, all students of St. Benedict Preparatory School are required to present to the school a record of a 

complete physical examination that provides accurate and current immunization information and an eye examination. Accurate 

medical emergency cards must be on file for each student by the first day of school.  Students will not start school until 

all records are submitted. 

 

 

TRANSCRIPTS AND DIPLOMAS 

Transcripts and diplomas are issued only after all financial obligations have been satisfied.  A fee of $5.00 is charged for each transcript 

requested by graduates.  A signed release form or letter from parents or guardians must accompany the request of transferring students 

before a transcript will be mailed. 

 

 

STUDENT ACTIVITIES  

Extracurricular participation is a privilege.  Along with this privilege comes a responsibility.  The following guidelines apply to all students 

involved in extracurricular activities. 

● Each participant must maintain passing grades in classes each week.  If the student is not passing, he/she may be suspended 

from practice, competition, meetings, and/or performances until such progress has been made. 

● Please make sure to check the BUZZ for up to date list of current clubs and activities.  

 

 

ATHLETIC ELIGIBILITY RULES 

● Students involved in school-sponsored athletic activities must meet the participation guidelines published in the St. Benedict 

Athletic Handbook as well as the Office of Catholic Schools Guidelines. 

● Each student who wants to participate in any sport must have a record of a recent physical examination valid for one year on 

file in the Nurse’s Office before being allowed to try-out for a team.  This one-year examination must be valid until the end of 

the season. 

● Each student representing St. Benedict Preparatory School in athletics and participating in student clubs must demonstrate 

behavior that is becoming of a St. Benedict student and be in compliance with expectations for positive behavior and social 

interactions. 

● See SBPS Athletic Handbook for more information. 

 

 

STUDENT SERVICES 

Cafeteria 

Students will need to bring their lunch daily as their will be no lunch to purchase this school year .  
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VENTRA CARDS 

Students will have the opportunity to purchase a student VENTRA Card at a cost set by the CTA.  This bus pass will allow the student to 

ride to and from school on the CTA at a reduced rate. 

 

Guidance and Counseling 

St. Benedict Preparatory School has a guidance counselor available to help students understand their abilities, aptitudes, and interests so 

that they can make appropriate choices toward citizenship in school and society.  The various services from this department include the 

following: Parent information, academic counseling, personal/social counseling, standardized test interpretation, high school selection 

process, and group counseling. Students and their families may make appointments with the guidance counselor for individual 

conferences and are invited to browse through catalogues, brochures, and announcements in the office. 

 

If You Know Someone in Crisis: 

Call or text the 988 Suicide & Crisis Lifeline at 988.  You can also contact the Crisis Text Line (text HELLO to 741741) or Safe2Help 

Illinois helpline. These services provide 24-hour, confidential support to anyone in suicidal crisis or emotional distress. Contact social 

media outlets directly if you are concerned about a friend’s social media updates or dial 911 in an emergency. 

  

Medication 

Students taking medication during the school day must follow the Archdiocesan medication policy. A medication authorization release 

form needs to be signed by the attending physician as well as parents before medication is taken. Parents may contact the school nurse 

for more information. 

 

Student Identification Cards (IDs) 

Student IDS  are paused this school year.  

 

Bag or Purse use during the School Day 

Students may use book bags to transport school materials between home and their school locker. Once in the building, all book bags or 

similar items must remain in the designated school locker until the student is leaving the building to go home. Purses about the size of 

pencil case in length and computer bags no larger than necessary for the computer contained may be used during the school day. 

 

Locker Policy 

•   Each student will be assigned one locker and must use only the locker issued to him/her. 

•   Students may use only the combination locks that are purchased from the school. If they need to purchase an 

accommodation lock, student must provide the combination to their homeroom teacher. 

•   Since St. Benedict Preparatory School owns all school lockers, the school reserves the right to examine lockers. 

•   Students are urged not to reveal their lock combinations to any other student. 

•   Lockers must be locked at all times. 

•   If a student forgets his/her combination, s/he must ask their homeroom teacher for the combination. 

 

 

  

https://988lifeline.org/
https://www.crisistextline.org/
https://nam02.safelinks.protection.outlook.com/?url=http%3A%2F%2Flink.isbe.net%2Fc%2F7%%2F2R-qUXCZ8-Z6xt3SqqSaQg&data=05%7C01%7Crgemo%40stbenedict.com%7C0a8521eb84e4499f396e08da54937f8c%7C59f6a3e196a04f35919c5c7e8cd2c6e2%7C0%7C0%7C637915289736288610%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=dblRG145iqu6hUJ%2ByaxVYy3tYf2PaYzzT80s0oJKYvQ%3D&reserved=0
https://nam02.safelinks.protection.outlook.com/?url=http%3A%2F%2Flink.isbe.net%2Fc%2F7%%2F2R-qUXCZ8-Z6xt3SqqSaQg&data=05%7C01%7Crgemo%40stbenedict.com%7C0a8521eb84e4499f396e08da54937f8c%7C59f6a3e196a04f35919c5c7e8cd2c6e2%7C0%7C0%7C637915289736288610%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=dblRG145iqu6hUJ%2ByaxVYy3tYf2PaYzzT80s0oJKYvQ%3D&reserved=0
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Section 3: CAMPUS MINISTRY  
 

St. Benedict Preparatory School’s vision of ministry is guided through the tradition of St. Benedict and inspired by the Holy  Spirit, 

faculty, and parish staff.  The Campus Ministry department is committed to providing students with programs where they can 

demonstrate compassion for their neighbor, encounter the Living God through ritual, prayer and service work, and find friendship with 

God through Jesus Christ. 

  

 

RETREATS 

St. Benedict students will have the opportunity to reflect on their spiritual formation through various mandatory retreats.  Retreats are 

vital components that shape and strengthen our life of prayer, worship and to respond to Christ’s call to serve others .  

 

 

SERVICE 

St. Benedict is a place where students become seekers of social justice, thus service opportunities will be embedded within the student’s 

curriculum across departments.  St. Benedict students will be encouraged to undertake service work at school-approved locations.  Service 

is an opportunity to build relationships directly with communities who are in need.  The true gift of service is found in the new found 

relationship forged by God’s love.  Ideally, this will root our students in a lifelong commitment of  service, justice and faith. 
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Section 4: STUDENT CONDUCT 

 
THE BEHAVIOR MANAGEMENT PHILOSOPHY 

St. Benedict Preparatory School affirms the fact that we are all children of God and human beings. We are a forgiving community 

committed to the growth and development of our students. The consequence system in place at St. Benedict is designed to help students 

reflect and grow following errors and/or mistakes in judgment. The St. Benedict Preparatory School faculty, staff, and students hold 

strongly to the tenets of the Catholic doctrine.  

Since the goal of the St. Benedict Preparatory School discipline code is to encourage positive behaviors in students, it includes the 

following features: 

● A system comprised of clear rewards and consequences.  To help students develop strong values, we do more than just 

punish their mistakes. With a system of merits, students can learn that good actions have positive consequences. Students learn 

more than just how to follow rules; they learn the value of being a responsible citizen in their community.  

● A system that allows in-depth attention to individual students.  We track the patterns of behavior (both positive and 

negative) for each student. This information is used to give more individual attention to discipline problems and tendencies.   

 

 

THE MERIT SYSTEM 

Each faculty and staff member is given a number of Merit cards each week. These cards can be awarded to students throughout the school 

day for an act that exemplifies our school’s mission: LEARN fearlessly, LEAD responsibly, SERVE joyfully. Additionally, students who do 

not incur any demerits during the course of a trimester will receive a Merit card. When a student receives a Merit card s/he turns it into 

the main office which registers a point toward the house system and the student is then entered in a weekly raffle for various prizes. This 

system motivates students to do good deeds and promote house system spirit.  

 

 

THE DISCIPLINE STRUCTURE  

The Administration reserves the right to adjust these policies throughout the year.  

 

 

TARDY POLICY 

A student is considered tardy when they arrive to school at or after 8:00am.  Tardies will be recorded on the student ’s permanent 

record.  The tardies will restart at zero upon the start of a new trimester.  Administration reserves the right to decide alternative 

consequences for excessive tardies accrued.  

 

 

ATTENDANCE POLICIES 

Absenteeism 

•      To report illness or absence, parents/guardians must call the school at 

(773) 509-3818 or (773) 539-0066, ext 1251 before 9:00 a.m. 

•   Any absence not confirmed by a telephone call by 9:00 a.m. will be considered an unexcused absence. Students that acquire 3 

unexcused /excused absences within in a trimester for any class will have a letter/email sent to the parents and may incur a 

meeting with the parents and Administration.  Students that acquire 6 unexcused /excused absences within a trimester will 

be placed on a Remediation Plan.  Failure to comply with the plan may result in the expulsion of the student from SBPS. 

•   A note from a parent/guardian must be in the school office before the student attends his/her first class. Failure to return 

with the note will result in the student’s absence to be considered a truancy.  

•   Students who are absent from school or who miss part of the school day may not be present at or participate in any after 

school activity without permission from the Administration. 

•   Each day of school missed is considered an absence and is marked as such. An absence for more than one consecutive day will 

be counted as only one absence if the student returns with a doctor’s note verifying the illness and treatment. Exceptions to 

the policy will be extended for chronic illness, required pre­-admission days at a high school, funerals, and mandated court 

appointments with proof of attendance. In these cases students will be able to make up work missed, according to department 

and/or individual teacher’s policies. 

 

Anticipated Early Dismissal 

Parents requesting early dismissal need to submit a note at least 24 hours in advance of the early dismissal and call the school the day of 

the early dismissal to verify the note and the time of departure.   

  

 

 

Illness 
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● The student reports to the Nurse’s Office if he/she becomes ill during the school day, only after receiving a pass from the 

teacher. Students are not to call home prior to seeing the nurse. If a student goes to the nurse’s office and she is unavailable, 

the student is to sign the sheet on the nurse’s door and report to the main office. 

● The nurse’s office will determine if the student needs to be sent home. 

● The nurse calls a parent/guardian for permission for the student to leave school.  

● The parent or emergency contact must come to pick up a student and sign out in the main office. This is contingent on the 

nurse’s assessment of the illness and the availability of appropriate supervision. 

● The Administration reserves the right to determine if a student is capable of attending and if he/she is physically capable of 

returning after a long illness. 

● Students leaving school before 12:00 noon will receive a half-­day absence. 

● Students who leave school during the day due to illness will not be permitted to participate in any after school activities. 

  

Vacation or Leave 

•   Students are expected to take vacations during vacation times scheduled on the school calendar. 

•   Parents/guardians who plan to take students out of school for an extended amount of time must submit written notification 

indicating times and dates of the absence including parental signature(s) prior to the vacation or leave. 

•   St. Benedict Preparatory School does not condone absences due to family vacations, sports tournaments or anything 

unrelated to the school community. Teachers are not required to provide tests, quizzes, or assignments ahead of time or 

create special make­up work for students who miss school because of family vacation. 

  

 

OTHER POLICIES 

 

Dances 

A student’s discipline report will be taken into consideration to determine eligibility to participate in school activities.  

•   While outside of school hours, students’ behavior is expected to represent SBPS in a respectful and appropriate way. The 

dance sponsor designates the dress code prior to the dance. Students whose dress is deemed immodest and/or inappropriate 

may not be admitted or be asked to leave the dance. 

•   All rules pertaining to student conduct while in school are effective at dances. Anyone suspected of drinking, using drugs or 

being involved in gang-related activity will not be admitted and/or will be dismissed. Action will be taken by the 

Administration. 

•   Students must arrive no later than 1 hour after the start of the dance – unless permission was given by the administration 

prior to the dance and anyone who leaves after being admitted to the dance will not be readmitted. 

•   Students must be picked up by a pre-approved parent or guardian per the information provided on the permission slip. 

•   Chaperones reserve the right to define and enforce appropriate dancing. 

  

Extracurricular Activities 

Extracurricular activities refer to those events, which occur under the school’s sponsorship outside of the regular school day. Unless 

otherwise specified by the Administration, all school guidelines apply to extracurricular activities.  Inappropriate or immodest style of 

appearance will prohibit a student from participating in the event. 

  

Transportation to and from School-Sponsored Activities 

Any activity for which the school provides transportation obligates students participating in the activity to use the transportation 

provided. Failure to comply will invoke school penalties. School rules and policies govern student behavior on buses/school 

transportation. 
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Section 5: DISCIPLINE STRUCTURE 
 

Detentions will be served after school. Students will be given one day notice.  

An assigned detention will not be rescheduled, expect in the case of student school day absence.  

 

 

Detentions may be assigned for the following times: 

Monday  Wednesday  Thursday  Mornings (Assigned for Tardy Detentions Only) 

3:30 pm – 4:30 pm 3:30 pm – 4:30 pm 3:30 pm – 4:30 pm 7:00 am – 7:30 am *Paused this school year  
 

 

*Students with excessive violations may be assigned an in-school suspension, out of school suspension, or a Saturday detention. 

 

Detentions:  

Students will receive an immediate detention for the following infractions.  

The detention will be served on the next available school day (Mondays, Wednesdays, and Thursdays) from 3:30pm – 4:30pm. 

 

LEVEL C Detentions: 

C-1 Disrespect Towards Classmates/Students (including microaggression* and friendly belittling) 

Microagression: A statement, action, or incident regarded as an instance of indirect, subtle, or unintentional discrimination 

against members of a marginalized group such as a racial or ethnic minority. 

C-2 Disrespect Towards Faculty/Staff 

C-3 Use of a Cellular Phone in the Building from 8:00 am - 3:16 pm 

C-4 Off Campus Behavior Reflecting Negatively on St. Benedict 

C-5 Disrespect in Church (sleeping, chatting, use of phone, gum chewing, etc) 

C-6 Inappropriate Display of Affection 

C-7 Missing Detention/ Failure to Serve Detention 

C-8 Lost/ Misplaced Demerit Card 

C-9 Incurred Five Demerits 

C-10 Any undesired behavior the school administration determines to warrant a detention 
 
 

Please note that excessive Level C violations can carry additional consequences and a combination of several different behavior 

modification approaches as deemed appropriate by the Administration which can include an in-school suspension. 
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Detentions (continued):  

 

LEVEL D Detentions: 

These violations are dealt with on a case by case basis by the administration and will lead to detention(s), suspension, or expulsion.  

 

● Academic Dishonesty: cheating, plagiarism, copying 

● Violation of Computer Policy 

● Harassment or Discrimination 

● Bullying 

● Theft 

● Fighting 

● Lying to Faculty 

● Vandalism 

● Smoking While on Campus or in Uniform 

● Cutting Homeroom, academic lab, advisory, or any classes  

● Use of Profanity toward Faculty or Staff 

● Gang Activity 

● Weapons Possession 

● Use, Possession, or Distribution of Controlled Substance 

● Other dangerous or criminal actions not specified 

 

 

VIOLATION DESCRIPTIONS: 

 

C-1 Disrespect Towards Classmates/Students 

Disrespect includes, but is not limited to, verbal abuse, obscene gestures, the use of profanity or belligerent behavior directed toward 

any other student. Included in this is disrespect through computer sites such as but not limited to Facebook, Instagram, SnapChat, 

YouTube, and others. Additionally, this includes microagression and friendly belittling.  

Microagression: A statement, action, or incident regarded as an instance of indirect, subtle, or unintentional discrimination 

against members of a marginalized group such as a racial or ethnic minority. 

 

C-2 Disrespect Towards Faculty/Staff  

Disrespect includes, but is not limited to, verbal abuse, obscene gestures, the use of profanity or belligerent behavior directed toward 

any of our faculty/staff. Included in this is disrespect through computer sites such as but not limited to Facebook, Instagram, SnapChat, 

YouTube, and others.   

 

C-3 Use of a Cellular Phone in the Building between 8:00 am and 3:16 pm  

If anyone should need to get in touch with a student during the actual school day, a call to the main office is the only acceptable means 

of doing so. Similarly, if a student needs to get in touch with someone off campus, a school phone will be made available. The use of a 

cell phone for any reason—calling, texting, listening to music; checking the time, the weather, the news; whatever—is prohibited during 

school hours.   Communication apps that allow texting such as iMessage, WhatsApp, Gchat are not allowed to be used during the school 

day. 

 

C-4 Off-campus Behavior Reflecting Negatively on St. Benedict Preparatory School 

Students who damage the good name and reputation of St. Benedict Preparatory School by action in or out of the school have 

committed a serious infraction of this code. Depending on the severity of the offense, the consequences of conduct which does not 

reflect the values and standards of St. Benedict Preparatory School may include denial of certain privileges, such as: participation in the 

Graduation Ceremony, holding any office in school organizations, and/or any involvement in extracurricular activities. Any public 

media such as blogging and/or web creation that uses the name of the school or names of staff or students in a negative light is strictly 

prohibited. This judgment is at the discretion of the Administration. 

 

C-5 Disrespect in Church  

Disrespectful church behavior includes, but is not limited to: sleeping, chatting, use of phone, and gum chewing. 

 

C-6 Inappropriate Display of Affection  

Signs of physical affection or sexual conduct are never permitted in the building or on the campus. 
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C-7 Missing Detention/ Failure to Serve Detention 

Students are expected to attend detention on the day they are assigned. If a student is absent and unexcused on the day of a scheduled 

detention, the student will be assigned another detention. If there are 3 missed detentions in a trimester, that student will be placed on a 

student contract.  

 

C-8 Lost/ Misplaced Demerit Card 

 

C-9 Incurred Five Demerits *Demerits are Paused this school year 

 

C-10 Any Undesired Behavior the School Administration Determines to Warrant a Detention 

 

 

Level D Violations:  

 

Academic Dishonesty 

Academic dishonesty is: 

•   forgery or representing someone else’s work as your own. 

•   permitting or assisting another to present your work as their own. 

•   making use of unauthorized resources or materials (plagiarism). 

•   altering grades, grade assignments, answers. 

  

Violation of Acceptable Use Policy (for technology) 

Please refer to the St. Benedict Preparatory School’s Acceptable Use Policy on the school website.  

 

Harassment 

Please refer to the St. Benedict Preparatory School’s full Bullying Policy in section one of the SBPS school handbook. 

     

Bullying 

Please refer to the St. Benedict Preparatory School’s full Bullying Policy in section one of the SBPS school handbook.  

     

Theft/Vandalism/Destruction of School Property 

•   Stealing/vandalism will result in suspension, payment for the theft and/or vandalism, and/or expulsion. The police will be 

contacted. 

•   “Dry-marking”/permanent marker pens and tagging tools are not permitted in school. Defacing school property may require 

restitution in the form of paying for damages. 

•   Damage or theft of computer equipment will result in serious penalties and possible expulsion. 

 

Fighting 

Students who engage in fighting on campus incur immediate suspension. Before a student returns from his/her suspension a conference 

must be occur with parent or guardian and Head of School (note: other members of the faculty. and staff may be present). A serious 

fight or repeated fighting is cause for expulsion. 

 

Lying to a Faculty/Staff Member 

Each Student is expected to be truthful in his/her contacts with all members of the St. Benedict Preparatory School community 

especially Administration, faculty, and staff members. For this reason any student who exercises dishonesty toward a member of the 

Administration, faculty, or staff by any means of lying, deliberate withholding of information, or other form of deception will result in 

disciplinary action.   

 

OTHER SERIOUS INFRACTIONS 

 

Student Being in an Unsupervised Area without Explicit Permission /Skipping Class 

Students are expected to avoid lingering in areas that are unsupervised such as empty classrooms, stairwells, the gym, the chapel and so 

forth. 

 

Gang Activity 

Participation in gang or gang-related activity is strictly prohibited. Visible representations (i.e. graffiti, tagging, etc.) of gang 

affiliation/involvement on lockers, personal possessions, clothing, or school materials are likewise prohibited. Anyone suspected of 

participating in gang or gang-related activity will likely be dismissed. St. Benedict Preparatory School reserves the right to seek counsel 

from and act in conjunction with the Gang Crimes Unit and the Chicago Police Department pertaining to the status of a student ’s 
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suspected gang activity/involvement. 

 

 

Weapons Possession 

Weapons of any nature (look-a-likes included) are strictly forbidden in any school building at any time. Any violation will likely result in 

confiscation and other penalties determined by the school. A weapon will be defined as any instrument that can be used to bring harm 

to another person. 

  

Use, Possession, or Distribution of a Controlled Substance 

Any student under the influence of, in possession of, found in use of, or selling alcohol, narcotics, or any other controlled substance 

during the school day, at a school sponsored activity, on the St. Benedict Preparatory School campus, or off campus is subject to 

dismissal from St. Benedict Preparatory School. Any student suspected of drug use can be required to take a drug screen at the expense 

of the family. Results must be shown to the Administration. Once the Administration has determined that a drug screen is necessary the 

family has one day to make an appointment and be screened for the test results. The Administration must be shown the results as soon 

as possible. Any St. Benedict Preparatory School student found on any public medium or otherwise (i.e. pictures, blogs, etc.)  to have 

been holding alcohol or other illegal narcotics will incur penalties by the Administration. Any student found giving away, distributing, 

and/or selling any of the substances prohibited above may be dismissed immediately.  

 

The school has assumed the responsibility for, and, therefore, has jurisdiction over the behavior of students at any school-related 

and/or school-sponsored events on or off campus. The school will also hold accountable students whose actions at any time jeopardize 

the good name of St. Benedict Preparatory School. 

  

Other Dangerous or Criminal Actions Including but not Limited to: 

•   Gambling 

•   Allowing someone else to use your lunch card or using someone else’s lunch card 

•   Issuing a false alarm, calling 911 falsely or calling a bomb threat  

 

 

DETENTIONS, SUSPENSIONS, & DISMISSALS 

The Administration reserves the right to decide each case on an individual basis. 

In cases of excessive detentions and suspensions, a student may be placed on a behavior contract.  

The Head of Upper School will meet with the Director of Discipline, homeroom team, and counselor to review the behavior incidents 

and propose a behavior contract and plan, including the recommended dismissal of the student from the school. The Head of Upper 

School, with correspondence with the Head of Parish School, will make the final decision after considering the recommendation of the 

middle school homeroom team and counselor. In certain circumstances once a contract is violated, the student can be dismissed 

without remediation.  

  

Detention: 

● Students must attend their assigned detention and bring with them their original detention slip signed by a parent or guardian. 

● Detentions take precedence over all other activities. 

● Only the Head of Parish School and/or the Head of Middle School has the authority to reschedule a detention.  

● Detentions CANNOT be served concurrently with study sessions, tutoring, work study, or teacher conferences. Detentions can 

only be served in the designated detention area. 

● Students observe silence in the detention room. Detention is not a study hall and will not be used for that purpose. 

● Students will complete work designated by Director of Discipline. If work is not completed to the satisfaction of the Director of 

Discipline, the student may receive additional detentions. 

  

Suspension:  

● The student’s parent(s)/guardian(s) must meet with the Head of Upper School prior to the student’s return to classes following 

a suspension.  

● The suspended student may not participate in or attend SBPS social events or extra­curricular activities until the suspension is 

lifted.  

● The suspended student is responsible for making up any missed class work or assessments from the time of their suspension.  

 

Dismissal:  

When a student is dismissed, the student is not allowed to return to campus without a scheduled appointment. A student who has been 

dismissed is not allowed on campus for extra­curricular activities (i.e., dances, athletic events, etc.). Any student who has been dismissed 

will not be allowed re-admittance to St. Benedict Preparatory School. If the dismissed student should be on the school campus without 

administrative permission, that student will be considered as trespassing. 
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Section 6: UNIFORM DRESS CODE 
ALL UNIFORM CLOTHING TO BE PURCHASED FROM LANDS’ END. 

Preferred School Number: 900079146 

 
ST. BENEDICT PREPARATORY SCHOOL SWEATERS & FLEECE OPTIONS 

The options listed below are the only items permitted to be worn inside on regular school days. All must be worn with UNIFORM shirt. 

• School issued uniform items with the SBPS Bell Tower 

• Lands’ End Quarter zip pullover top for boys and girls in burgundy with the SBPS Bell Tower logo  

 

ST. BENEDICT PREPARATORY SCHOOL EVERYDAY UNIFORM   
Young Men Everyday Uniform Options:  

• Shirt Options:  
o Burgundy or grey St. Benedict Preparatory School embroidered knit polo shirt  
o White Oxford SBPS embroidered long or short sleeve shirt with burgundy tie  
o Burgundy or grey SBPS embroidered long sleeve sweater  
o Burgundy SBPS embroidered sweater vest with a white oxford shirt underneath 
o Co-ed SBPS embroidered fleece or knit gray or burgundy ¼ zip pullover  

  

• Pants:  
o Lands’ End /Tommy Hilfiger or the equivalent of khaki or navy pants   
o MUST be worn with a black or brown belt  

  

• Shorts:  
o May be worn from beginning of school year to October 15th and April 15th to the end of the school year only  
o Lands’ End /Tommy Hilfiger or the equivalent of khaki or navy shorts, no shorter than 2 inches above the 
knee   

  

• Shoes:  
o Black or brown dress shoes  
o Gym shoes (any color but modest in choice). NO lights, wheels, vulgar writing or intentional “gang” 
colors/insignia  
o NO sandals, flip flops, boots, high tops, slipper style, open toe, or open back shoes  
o Socks must be worn with all shoes  

  
ST. BENEDICT PREPARATORY SCHOOL EVERYDAY UNIFORM   
Young Women Everyday Uniform Options:  

• Shirt Options:  
o Burgundy or grey St. Benedict Preparatory School embroidered knit polo shirt  
o White Oxford SBPS embroidered long or short sleeve shirt (burgundy tie optional)  
o Burgundy or grey SBPS embroidered long sleeve sweater 
o Burgundy SBPS embroidered sweater vest with a white oxford shirt underneath 
o Burgundy SBPS embroidered cardigan sweater with a white polor or oxford underneath 
o Co-ed SBPS embroidered fleece or knit gray or burgundy ¼ zip pullover 

  

• Skirts/Skorts/Pants:  
o Gray and Burgundy Plaid Kilt  (Lands' End only) 
o Gray and Burgundy Plaid Skirt (Tommy Hilfiger only)  
o Gray and Burgundy Plaid Skort (Tommy Hilfiger only)  
o Lands’ End/Tommy Hilfiger Khaki or Navy skirt  
o Lands’ End/Tommy Hilfiger Khaki or Navy Tan Chino Skort 
o Skirts and Skorts MAY NOT be worn with a belt 
o Kilt, Skirt, Skort or Shorts may be no shorter than 2 inches above the knee 
o Lands’ End/Tommy Hilfiger or equivalent khaki or navy pants  
o Pants MUST be worn with a black or brown belt 
o 8th Grade Girls (January through Graduation) - Girls need to wear skirts with black leggings, 
or appropriate shorts and skorts. Girls may not wear skirts with bare legs.  

  

• Shorts:  
o May be worn from beginning of school year to October 15th and April 15th to the end of the school year only  
o Lands’ End/Tommy Hilfiger or equivalent of khaki or navy shorts, no shorter than 2 inches above the knee  

  

• Shoes:  
o Black or brown dress shoes  
o Gym shoes (any color but modest in choice). NO lights, wheels, vulgar writing or intentional “gang” 
colors/insignia  
o NO sandals, flip flops, boots, high tops, slipper style, open toe, or open back shoes   
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o Socks must be worn with all shoes  
  

  
 

 

 

 

 

 

 

 

 

 

UNIFORM DRESS CODE (continued)   
  
  
GYM UNIFORM FOR ALL STUDENTS 6-8 available from Lands’ End  

• Maroon shorts or sweatpants  

• Maroon sweatshirt (may also be worn on spirit days)  

• Gym T-shirt (long and short sleeve option)  

• Gym shoes (any color but modest in choice) worn with socks. NO lights, wheels, vulgar writing or intentional “gang” 
colors/insignia  

  
  
SPIRIT DAYS   
On special dress code days, known as spirit days, students are to wear the following items;  

• Any Bengal wear purchased online from the spirit store  

• Jeans in good repair, free from holes on any part of the clothing item  

• Solid colored sweatpants  

• Lands’ End or equivalent of khaki or navy shorts, no shorter than 2 inches above the knee  

• St. Benedict Sweatpants  

• In-season sports jerseys if the team coach permits (Everyday uniform must be worn underneath)  

• Gym shoes or other appropriate shoe item that is of modest choice. NO flip flops, sandals, shower shoes, boots, high  
heels, slipper style, open toe, or open back shoes. NO lights, wheels, vulgar writing or intentional “gang” 
colors/insignia.  

• Uniform shirts, pants, and shoes  

• Pajama bottoms are NOT allowed unless specifically noted by Administration   

• St. Benedict Preparatory School sweatshirts (including hooded sweatshirts) may be worn (only on spirit days)  
o Hoods must be down at all times in the school building  

  
ADDITIONAL GUIDELINES FOR ALL STUDENTS  

• Students are expected to come and leave school dressed in proper uniform attire that is being worn in  
accordance to the stated guidelines. Additionally, appearance is in good taste, neat, clean and modest.   

• Students are expected to tuck in their shirts as part of the Everyday Uniform.    

• Hair and makeup should be professional in appearance and in good taste. Styles should avoid      
                         Exaggerated styles/colors and not cause undue attention.  

• Male students are to be clean shaven.   

• Excessive perfume, cologne, or other body sprays should not be worn as they may trigger adverse reactions  
from students with asthma or allergies.   

• Shoes are modest in choice. No lights, wheels, vulgar writing or intentional “gang” colors/insignia.  

• Hats and all headgear, gloves and/or coats are not to be worn in the building AT ANY TIME.  

• No jewelry should be worn around the neck except for crosses and small necklaces.  

• No jewelry should be worn on the hands and wrists except for modest watches, bracelets, and rings.   

• No female student should have more than 2 earrings in either ear. No other type of body piercing is allowed 
for females.  

• Piercing(s) are not permitted for male students.    

• No visible tattoos are allowed in school, at school-sponsored or sporting events.  

• Military clothing, gang clothing or clothing containing inappropriate insignias/writing may not be worn.  

• Silver chains that extend from the belt loop and pockets are not allowed.  

• Masks must follow the guidelines of the CDC.  

• Mask designs must align with the Catholic mission of the school & can’t be distracting.    
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• We ask that parents/guardians be aware of the possible need for clothing alterations throughout the school  
year to accommodate growing bodies. Students should comply with the uniform guidelines from the start of 
the school year until the last day.  Hems on skirts should not be cut so that they may not be lowered in the 
future.   
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Section 7: CONCUSSION INFORMATION 

 
What is a concussion? 
A complex pathophysiological process affecting the brain induced by traumatic biomechanical forces. Several common features that 

incorporate clinical, pathologic and biomechanical injury constructs that may be utilized in defining the nature of a concussive head 

injury include: 

• Concussion may be caused either by a direct blow to the head, face, neck or elsewhere on the body with an “impulsive” force 

transmitted to the head. 

• Concussion typically results in the rapid onset of short-lived impairment of neurologic function that resolves spontaneously. 

• Concussion may result in neurologic changes, but the acute clinical symptoms largely reflect a functional disturbance rather 

than a structural injury. 

• Concussion results in a graded set of clinical symptoms that may or may not involve loss of consciousness. Resolution of the 

clinical and cognitive symptoms typically follows a sequential course. It is important to note that, in a small percentage of 

cases, post-concussion symptoms may be prolonged.  

• No abnormality on standard structural neuroimaging studies have been seen in concussion. 

 
What are signs and Symptoms of a concussion? 
A diagnosis of a concussion can include one or more of the following clinical domains: 
headache, feeling in a fog, lack of concentration, memory loss, unstable, loss of consciousness, amnesia, loss of balance, irritability, 

acting abnormally for them, slowed reaction times, slower movements, sleep disturbances, drowsiness, slurred speech, double vision, 

dizziness, nausea, spots before eyes, sensitivity to light and sound. 

 
What should I do if my son or daughter has one or more of the above signs and symptoms?  

• If they can rest comfortably and all signs and symptoms are stable, allow to continue rest or sleep.  

• Call your physician to seek advice and for an appointment. 

• Monitor the signs and symptoms for any change. 

• Make comfortable. 

• If condition becomes unstable or are unable to rest comfortably seek immediate medical assistance (emergency room). 
 

     Do Not’s        Do’s 

- Use a computer    - Allow to sleep  

- Text message    - Monitor symptoms 
- Play video games   - Take to emergency room if symptoms worsen 
- Wear headphones   - Allow to eat 
- Stay in a bright place   - Make an appointment with your physician 
- Give aspirin for any reason  - Keep hydrated 
- Watch television     
- Stay in a loud area  
   

Take a student with concussion symptoms to the emergency Room if they are uncomfortable/restless. If you do not have a physician, we 
can recommend a few that diagnose and treat concussions. For more information, contact your school nurse or athletic trainer.  
 

  



19 | SBPS 

Section 8: DAILY SCHEDULES 

 
 

 

 
St. Benedict Preparatory School complies with all Archdiocesan policies and state mandates. 

This handbook constitutes a contract between St. Benedict Preparatory School and the student and 

parent(s)/guardian(s).  The contract is for one year. St. Benedict Preparatory School reserves the right to turn away 

individuals who do not adhere to these policies, and reserves the right to accept/decline a student’s enrollment for 

the next term. 

Conduct unbecoming or unacceptable for a St. Benedict Preparatory School student, as determined by the 

Administration, constitutes sufficient reason for discontinuing a student’s enrollment. 

Statements made within this handbook are subject to amendment. The school will do its best to keep everyone 

informed of changes as they occur. 
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